Trading Partner Worksheet (TPW)

The information below is effective on the ____ day of ______       _____, _____.  This information and revisions thereto may be set forth on this document or its electronic equivalent (email or facsimile, sent by a designated representative of one party to a designated representative of the other party).  

Contact Information
	Company Name
	(Insert Trading Partner 1)
	(Insert Trading Partner 2)

	Business Representative:
	
	

	Telephone:
	
	

	After Hours Support:
	
	

	Fax:
	
	

	E-mail:
	
	

	Technical Representative:
	
	

	Telephone:
	
	

	After Hours Support:
	
	

	Fax:
	
	

	E-mail:
	
	

	Third Party Provider Company (if applicable):
	
	

	Contact Name:
	
	

	Telephone:
	
	

	After Hours Support:
	
	

	Fax:
	
	

	E-mail:
	
	


Communication Specifications

	Company Name
	(Insert Trading Partner 1)
	(Insert Trading Partner 2)

	Versions:
	
	

	NAESB standards 
	
	

	Internet ET/QEDM 
	
	

	Misc Header:
	
	

	HTTP to/from tag (DUNS Number):
	
	

	Using MA data element ‘refnum’/’refnum-orig’ in Request? (Y/N)
	
	

	Using MA data element ‘time-c-qualifier’ in Receipt? (Y/N)
	
	

	Using MA data element ‘transaction-set’ in Request? (Y/N)
	
	

	Test URL
	
	

	Receipt Computer URL (host name or IP address, directory and program name, port)
	
	

	ID:
	
	

	Password:
	
	

	Production URL
	
	

	Receipt Computer URL (host name or IP address, directory and program name, port)
	
	

	ID:
	
	

	Password:
	
	


Public Encryption Key Exchange Procedures 
Define security procedures, including but not limited to encryption, authentication, and GPG or PGP version.

	Company Name
	(Insert Trading Partner 1)
	(Insert Trading Partner 2)

	PGP Public Key
	
	

	Finger Print
	
	

	   User ID

(Alpha, spaces, numbers only; no special characters)
	
	

	Decryption After Receipt/Using Error Notification Transaction (Yes/No)
	
	

	Contact name and related information (phone number and/or e-mail address) for public encryption key exchange
	Scheduled:


	

	
	Emergency:


	

	Chosen electronic method of key exchange
	
	

	Scheduled public encryption key exchange procedures including frequency
	
	

	Verification procedures to confirm appropriate exchange of public encryption keys
	
	

	Other
	
	


Transaction Set Information
	Company Name
	(Insert Trading Partner 1)
	(Insert Trading Partner 2)

	Sub element delimiters/Data Element delimiters/Segment terminators
	Sub: 

Data: 

Segment:
	Sub: 

Data: 

Segment:

	Functional Acknowledgments (997) required?
	
	


Please fill in the information for the transaction sets to be tested.
Test

	
	
	
	Sending Party's
	Receiving Party's
	Responses

	Transaction Set Number
	NAESB Version
	Natural Gas Document Name
	ISA Qualifier

(ISA05)
	ISA ID (ISA06)
	GS ID (GS02)
	ISA Qualifier

(ISA07)
	ISA ID (ISA08)
	GS ID (GS03)
	FA/RD time frame (minutes)

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Please fill in the information for the transaction sets to be implemented for production.   

Production

	
	
	
	Sending Party's
	Receiving Party's
	Responses

	Transaction Set Number
	NAESB Version
	Natural Gas Document Name
	ISA Qualifier

(ISA05)
	ISA ID (ISA06)
	GS ID (GS02)
	ISA Qualifier

(ISA07)
	ISA ID (ISA08)
	GS ID (GS03)
	FA/RD time frame (minutes)

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



Effective Date:______________________
Company Name:____________________
Company Name:______________________

Designated Representative


Designated Representative

By:_______________________________
By:_________________________________

Printed Name:  _____________________
Printed Name:  _______________________


Title:______________________________
Title:________________________________
Trading Partner Worksheet adopted __________________
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