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 Draft Minutes
1.  
Welcome

Mr. Reed called the meeting to order and welcomed the participants.  The participants in the room introduced themselves, followed by those participating via conference call.  
2.
Antitrust
Ms. Kirby gave the antitrust advice.
3.
Adoption of the Agenda
Ms. Monteith motioned to adopt the agenda, and Mr. Smith seconded the motion.  The agenda was adopted by consent. 
4.
Discussion of Glossary Scope and Purpose
Mr. Reed reminded the group that the Glossary subcommittee did not develop or create the definitions contained in the glossary.  He added that if a definition needed to be developed, its definition will be developed through the NAESB standard setting process where the definition is needed.  Mr. Reed explained to the group that only those definitions adopted under NAESB standards would be identified in the glossary as official NAESB definitions.  

Mr. Reed explained that if a definition is submitted to be warehoused in the glossary, the Glossary Subcommittee will discuss the definition and then send it on to the WEQ EC with a recommendation on how to handle the term.  He added that it was not the responsibility of the Glossary Subcommittee to discuss and debate the definition of the term itself only whether to include the term in the glossary.   
Next, Mr. Reed explained that if multiple definitions existed for one term, the glossary subcommittee would make every attempt to incorporate those meanings into the glossary.  He added that those terms would have to pass the acceptance guidelines the Glossary Subcommittee set.  
Mr. Reed reviewed the draft mission statement located on the web at http://www.naesb.org/pdf/weq_glossary090904w4.doc.  Mr. Smith questioned if the majority of the definitions included in the glossary will pertain to NAESB WEQ Standards.  Mr. Reed answered that a subset of the glossary will contain official NAESB definitions (those definitions passed under a standard), but that alternate definitions will also be held in the glossary for reference use.  Mr. Reed explained that these alternate definitions would not only be useful to the industry for reference, but also for subcommittees to utilize for drafting future standards.  Mr. Smith then suggested the inclusion of language in the mission statement that explained this point.  Added language to the mission statement can be reviewed in the document “Draft Glossary Mission Revised 09-09-04“ located on the web at http://www.naesb.org/pdf/weq_glossary090904w4.doc.  Mr. Smith made a motion to adopt the revised mission statement and Ms. Monteith seconded the motion.  The revised mission statement was adopted by consent.
5. Procedure to Submit New Terms
Next, Mr. Reed reviewed the “Procedure for New Glossary Term” located on the web at http://www.naesb.org/pdf/weq_glossary090904w2.xls.  The group discussed various ways in which terms from different industry participants would be accepted.  Ms. Monteith suggested accepting all terms from an industry participant, after review, instead of accepting each term submitted on a case by case basis.  For example, if a participant submitted 30 terms in one list, the subcommittee would discuss accepting the list.  Mr. Smith agreed and expanded by saying the subcommittee should review the terms submitted by an entity, evaluate them, and then send them to the EC for recommendation.  Mr. Reed added that although there was value in proceeding in this manner, the group would also need to develop a manner in which to reject terms that held no value for the glossary.  Mr. Smith then explained that perhaps terms submitted by established companies or entities should be automatically accepted.  He added that those terms that are submitted by individuals or from non-established entities should go through the steps described in the above flowchart.  Mr. Reed suggested that the subcommittee should define “established organization”, and Ms. Monteith agreed to work on the action item for the next meeting.  
Mr. Reed clarified that the glossary would not be filed at the FERC and would therefore not be a standard in itself.  Mr. Reed added that because this document will be used as a reference tool only, he supports inclusion of terms and not exclusion.  

The group then discussed the process of updating the terms.  Mr. Desselle suggested notifying the industry that it was their responsibility to send notice to NAESB if the terms had been updated.  Mr. Smith questioned what incentive the industry participants would have to keep the terms they submit up to date.  Mr. Desselle suggested that NAESB should send out an email or letter on an annual basis asking the industry to update any terms that have been modified or changed.  Mr. Smith recommended the subcommittee divide up the annual updating solicitations to the industry participants on a quarterly basis.  

Mr. Smith next suggested that the industry participants should electronically send definitions from their OATT’s (Open Access Transmission Tariff).  Mr. Reed added that the definitions database will have a date attached to them that will notify the industry and NAESB of when the terms were last updated.  The date will also serve as a redflag for those terms that are not updated regularly.    
6.
Review of Comments and Modification to Glossary
Mr. Reed reviewed the comments submitted in response to the “Request for Comments” posted on the NAESB website July 28, 2004.  Mr. Reed began with the comments submitted by Sacramento Municipal Utility District posted on the NAESB website at http://www.naesb.org/pdf/weq_glossary072804w2.doc.  Mr. Reed explained that the Glossary Subcommittee has and will continue to coordinate definitions with NERC, in response to a Sacramento comment.  However, Mr. Reed added that NAESB definitions would reflect what members of NAESB deemed appropriate – i.e. NAESB and NERC definitions would not necessarily have to be identical.  

Mr. Smith explained that he did not think this approach appropriate, as the NERC definition would most likely be the definition utilized by the industry.  Mr. Reed reminded the group that it was not the responsibility of the Glossary Subcommittee to debate the terms and decide what term the industry should utilize.  Defining a term will take place in the NAESB standard’s drafting process.  

The group then reviewed the general comments to the glossary submitted by Entergy, located on the NAESB website at http://www.naesb.org/pdf/weq_glossary072804w5.doc.  Mr. Reed responded to Entergy’s general comments on selecting new terms and rejecting terms, by referring Entergy to the guidelines and flowchart developed by the Glossary Subcommittee, located on the NAESB website at http://www.naesb.org/pdf/weq_glossary090904w3.doc and http://www.naesb.org/pdf/weq_glossary090904w2.xls.  Mr. Reed added that FERC definitions would be automatically accepted into the glossary.  He reminded the industry and NAESB participants that this is the initial version of the glossary and will be altered with time.  Mr. Reed then added that the terms submitted by Entergy would be added to the glossary.

The group reviewed comments submitted by TVA, located on the NAESB website at http://www.naesb.org/pdf/weq_glossary072804w3.doc.  Mr. Reed replied that Glossary Subcommittee would include the description and name that the acronyms stood for, in response to a TVA comment.
Next the group reviewed the comments submitted by We Energies at http://www.naesb.org/pdf/weq_glossary072804w11.doc.  Mr. Reed commented that at this point, it is not feasible to have a joint glossary between NERC and NAESB.  He added that the group did not find it appropriate to reference NERC on certain definitions.  He explained that although NERC terms would be added to the glossary, a term would not be followed by the words “see NERC glossary.”  Mr. Reed then commented that the glossary would be reviewed to make sure all acronyms included the terms they stood for, as well as a definition for that term.  

The group then reviewed the comments submitted by BPA (Bonneville Power Association), located on the NAESB website at http://www.naesb.org/pdf/weq_glossary072804w15.pdf.  Mr. Reed responded to the comments by repeating that it was not feasible to have a joint glossary between NERC and NAESB at this time, but the NAESB would coordinate with NERC and ask for regular updates from NERC on terms submitted.  He added that Glossary Subcommittee was not developing any terms, including reliability related definitions.  However, all terms submitted would be included if the met the guidelines the Glossary Subcommittee set.  Mr. Reed added that the Glossary Subcommittee would review terms and updates with the appropriate NERC committee/subcommittee.   Mr. Reed gave a final response to the BPA Comments, by explaining that not all terms submitted to the Glossary Subcommittee would be classified as official NAESB definitions and those terms defined by an industry participant were the responsibility of that entity.  Therefore, it was not the responsibility of the Glossary Subcommittee to change or correct those terms.  

The Glossary Subcommittee reviewed comments submitted by Consumers Energy, located on the web at http://www.naesb.org/pdf/weq_glossary072804w13.doc.  The group questioned whether the suggested change was just that, or a definition from Consumers Energy’s OATT.  Mr. Reed responded that an action item for the group would be to ask Consumers Entergy to submit their OATT to the Glossary Subcommittee.  
Next, the group reviewed comments submitted by Salt River Project, located on the NAESB website at http://www.naesb.org/pdf/weq_glossary072804w14.doc.  Mr. Reed explained that the current plans of the Glossary Subcommittee are to have all of the terms included in a database.  He added that the group is not currently considering specific format changes to the glossary, but would do so in the future
The group discussed what process the Glossary Subcommittee would follow if an entity submitting comments did not want to submit their OATT.  After discussion, the group decided that the emphasis should not be placed on the OATT only.  This led to the group’s decision to state that those terms approved by a regulatory/legislative body would be automatically accepted to the glossary.  

Next, the group reviewed the comments submitted by Arizona Public Services, located on the NAESB website at http://www.naesb.org/pdf/weq_glossary072804w12.doc.  Mr. Smith commented that most of his concerns and comments had already been addressed.  Mr. Reed commented that the font used would be changed as the development of the database proceeds.  

Mr. Smith questioned whether NERC functional model terms, not yet approved, would be added into the NAESB glossary automatically.  Mr. Reed responded that the NERC functional model terms would be added to the NAESB glossary after they are added to the NERC glossary.  Mr. Smith suggested that the subcommittee clarify in the next “Request for Comments” exactly what they were asking the industry to comment on.  Mr. Reed agreed and suggested the mission statement of the Glossary Subcommittee be sent out to those participants commenting.  

Ms. Monteith questioned if SeTrans definitions would be included in the glossary.  Ms. Monteith suggested SeTrans terms go through the process set out by the Glossary Subcommittee, and if approved by the EC they should be included.                      
7.
Subcommittee Adoption of Glossary

Mr. Smith made a motion to adopt the glossary as modified and Ms. Monteith seconded the motion.  The glossary was adopted as modified without objection.  
8.
Other Business and Future Meeting Schedule
Ms. Rager led a review of the formatting development of the glossary.  She reviewed the data fields included in the format.  The glossary form will consist of nine fields - term, abbreviation or acronym, id number, definition, creation date, revision date, notation of NAESB standard with reference number(s) and source.  For those terms with multiple definitions the source field is formatted as a drop down menu.  Selection of the source will display the entity specific definition. 

Ms. Rager asked that terms be submitted in EXCEL format if possible.  

Mr. Reed explained that he would report the progress of the WEQ Glossary Subcommittee to the WEQ EC in November.  Mr. Reed added that he expected another face to face meeting of the subcommittee would be needed in January.  Ms. Monteith commented that the subcommittee would set the date after the November EC meeting.
9.
Adjourn
Mr. Oberski made a motion to adjourn, which was seconded by Ms. Monteith.  The meeting was adjourned by consent at 4:05 p.m. central time.
11.  
Attendance
	Name
	Organization
	In Person/via Phone

	Desselle, Michael
	AEP
	In Person

	Kennedy, Laura
	NAESB
	In Person

	Kirby, DeDe
	NAESB
	In Person

	McQuade, Rae
	NAESB
	In Person

	Monteith, Sherri
	AEP
	In Person

	Oberski, Lou
	Dominion
	Phone

	Rager, Denise
	NAESB
	In Person

	Reed, Tony
	Southern Co.
	In Person

	Smith, Jerry
	Arizona Public Service
	In Person
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